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Year:  Click or tap here to enter year.	Select:     ☐Fall     ☐Spring     ☐Summer

Instructor Name:  Click or tap here to enter name.     Instructor’s A#:  Enter A#

FOAP Number:  Enter Acct #.		Enter % or amount %/Amt.

If split, additional FOAP 	 Enter additional FOAP     	Enter % or amount%/Amt.

Campus:       ☐   Fayette       ☐   Hamilton       ☐   Jasper       ☐   Sumiton       ☐   PCEC       ☐   Web/Adjunct

Salary Schedule or Rate of Pay:  Salary Schedule or Rate of Pay

	Term
Full/1st Mini/2nd Mini/MM
	CRN
	Course Prefix
	Course #
	Students
Registered
	Students
Paid
	Credit
Hours

	
	Insert merge fields or type in manually

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	REGULAR HOURS
	

	OVERLOAD HOURS
	

	TOTAL HOURS
	

	Pay Explanation:
Click or tap here to enter explanation.

	AMOUNT TO PAY
	



NOTES:  Enter note(s).

Approval Signatures:

													
Division Chair/Program Director				College-wide Associate Dean


													
Dean of Instruction					VP of Instructional & Student Services


						
INSTRUCTOR
Routing:
· Once FTL is signed by Vice President of Instructional & Student Services, VP scans/emails to Mary Kinard
· VP sends original FTL(s) to appropriate Division Chair with instructions to acquire instructor’s signature and then submit signed original(s) to HR
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